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No  .  g[sV5St°&RE¥sP¥#26
SUBMISSION OF REQUESTS FOR ACQUISITION OF NEW SCHOOL SITES TO

ADDREss SCHOOL cONGrsTION AND ENvlRONMENTAL AND sAF`ETy
CONCENS

To:      Officer-in-Charge, Assistant schools Division superintendent
Chiefs of the F\inctional Divisions
Education Program Supervisors
Pubfic Schools District Supervisors/ Principals-in-Charge
Pubnc Elementary and Secondary School Heads
All Other Concerned Personnel
Ths Division

1.         Pursuant to the Memorandum OULLA-2026-3084, dated October 27, 2026,
this Office informs all concerned schools of the Department of Education's initiative
to facilitate the acquisition of new school sites to address school congestion and
envirormiental and safety concerns aifecting existing school sites.

2.         In  this  regard,  school  heads  whose  schools  are  experiencing  significant
congestion and/or environmental and safety concerns that cannot be adequately
addressed within their existing school sites are directed to accomplish the School
Site Acqulaltlon (SSA) Form throug]i the link below:

httDs://bit.Iv/STOAcquisition

3.        The   accomphished   fomi   shall   include   relevant   information   on   school
congestion, environmental and safety concerns, and the identified proposed site for
acquisition,  including  its  certificate  of  title  and  estimated  acquisition  cost,  as
applicable.

4.        All concerned school heads shall ensure the completeness and accuraey of
the  information  submitted.  The  attached  School  Site Acquisition  Checklist  shall
serve as a guide for the required supporting documents.

6.        For further information and clarification, all concerned may coordinate with
Division Legal Office throuch Atty. Sheena P. Bawe-Baldeo, Division Legal Officer,
at sheena.bawe@deped. gov.ph

7. Immediate dissemination of and compliance with this Memorandum are directed.

ROBERTO J.
Schools Di

NTERO, C
ion Superintend=e:i:,--,,

Encl/s.: as stated
References: as stated
To be indicated in the Peroetual Index under the following subjects:
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REGIONAI, DIRECTORS
SCHOOI,S DIVISION SUPERINTENDENTS
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Ofrii`er  in  Charge.  Sites Titlil`g orrice

SUBMISSION OF REQUESTS FOR ACQUISITION OF NEW SCHOOL
SITE TO ADDRESS SCHOOI, CONGESTION AND ENVIRONMENTAL
AND SAFETY CONCERNS AFFECTING EXISTING SCHOOI, SITES

0CT  2  ?   2026

cr''.pBAl

ln  line  \`.ith  the  {]ngoing  initiati`-e  (]f the  Departmc`nt  t)f  Educati(ni  (DcpEd)  to  pro\.ide  learners
```ith  safe,  accessible.  ancl  (`ondu(`i\-e  learning  en\.ironment,   the  Sites  Titling  ()ffice  (STO)   shall
fac`ilitate  the  acquisition  ()f  ni```-  school  sitc`  through  pro\'ision  of  funds  under  the  lmpro\.emc`nt
and  Acquisition  of School  Silt.`  Capital  Outla.\'.  This  initiati`.e  aims  to  resol\'e  existing  school  site
c`onstriiints,  particular|\.  sc`hool  t`t-jngestion  and  i.n\.ironment  and  safet.\.  i`oncerns  that negati\.c`l.v
impat`t   the  deli`.er}.  of  basic`  c`ducation  and  justif`\.  the  acquisition  tir  adclitioncil  school  sites  or
I.eloc`ation  of existing  sc`hools.

In  this  regard,  all  Regiomil  Orric`es  (ROs)  tind  Schools  Di`.ision  Ofriccs  (SD0s)  are  requested  to
at`complish   the  Si`hool   Siti`  .t\cquisition   (SSA)   Form   ft>r  public   scht]ols  expc`ric`nc`ing  signiri(`ant
c`()ngi`stion   and/or  cn\.ir()nmi`ntal   and   safet\.  t`()nc`erns   that   cannot   bc`   suffic`ientl\+   addressed
\`.ithin  their existing school  sites.  The act.omplisht`d  SSA  Form shall si`r`.c` as thi` basi-s of the ST(_)
in  c'\.aluating,  prioritizing,  and  identify.ing sc`hools  for  possible  scho{)I  site  ac`quisition.

For  the  initial  e\'aluati(in.  thc`  at`(`omplished  SSA  F`orm  must  ha\.ci  the  follo\`.ing  information.  as
applicable.:

A.  School Congestion

•      The  classroom  shil`t   ratio  or  Pupil,/Studc`nt-to  Classroom   Ri`tit)  as  ``.i`ll  as  the  Land-{()-
Pupil/Studcint  Rcitio;

•      Confirmatitm  that  the e.xisting school  sitc`  hits no  a`.ailable or surric`ic`Iit  buildable  spac`e  to
address  the  idc`ntilit`cl  t`ttngc`stion:  and

•      Conrirmatioii   that   a   proposed   sitc.   foi-cit`ciuisition   has  been   idt.ntiried.   ``'hich   must   be
c`o\`ered  b.``  a  c`c`rtirit`i`tti  of title.  inc`lucling  c`stimcitc`d  acquisition  t`ost.
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8.   Hazardous or Environmental and Safety Concerns

•      A i`c`rtifii`ation  or cisscissmc.in  rr(>m  thc`  Department of En\'ironment and  \'atural  Resources
-Mmcs  and  (`itjost`i{`iii`t's  Biiri`au  {>r  othc]r  c`ppropriate  go`.ernmem  agenc`}.  conrirming  thcit

thc.   c`xistmg   si`hotil   siti.   is   unsafe   or   unsuitable   for   sc`hool   use   cliie   to   the   idcmtiried
i.n\.ironmt`Iitdl.  gi.ohcidartls.  t>r  othi.i.  saret\.  conc`erns:  anc!

•      Confirmatioii   thLit   a   proposc.d   site.   f()r  acquisition   has   been   identified`   \`.hii`h   must   i)e
t o\'ered  1]}.  .1  t`f`rtifii`dtc  or  titli..  ini`luding  estimated  ac`quisition  c`()st.

The SSA  Form  {`an  i)t` i`t`i`t`ssed  {hr()ugh  [ht'  Ink belo\`' or b\. scanning the c`orresponding QR t`ode:

SSA Form:

LE±l!P±iii±:.12i±L!±jLSTOAcauisition

QR Code:

The  ROs  and  SDOs  shall  i`nsur{`  that  the  information  pro\.ided  in  thc`  SSA  Form  is  complctc`,
ac`curate`  and  sufrii`ieml.\   dc`si`ribc`s  the.  congestion  and/or  en`.ironmental  and  safe.l.\.  i`onc`c`rns
affec`ting  the  existing  st.`hotil  `sitc.,  inc`luding  the justific`ation  for  the  proposed  aequisiti{)n  of an
additional  schot]l  sit{-o1.  r{`l{)c`ation  of thi`  c.xisling  school.

Attached   is   the   SS.-\   C`hi.i`klist   rol-   rc.rt..I-i.nc`c.   ancl   guidanc`e   on   the  doc`iunentar}'   I.equiremcints
nec`essar}-for  the  c.\.aluati(in  cilid  proc`essing ()I-st`h{)ol  site  ac.quisition  requc`sts.  For  qu(`stions  or
c`larific`ations,   pleasc`  t`oiitaet   Mr.   Damlo  B()Snot.  Jr.  of  the  Sites  Titling  ()ffici-thr(>ugh  email  at
stti.rieldofrices`tdciped.go\..ph.

F{ir  c`()mpliani.i`.

.J`_i(      \,,       `.    I    i,I,`'

S'r' )h a)
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TO
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SUBJECT

DATE

REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS

SUBMISSION OF` REQUESTS FOR ACQUISITION 0F NEW SCHOOL
SITE TO ADDRESS SCHOOL CONGESTION AND ENVIRONMENTAL
AND SAF`ETY CONCERNS AF`FECTING EXISTING SCHOOL SITES

0CT  2  ?   2826

ln  line  ``.ith  the  tmgoing  initiati\.c.  of  the  Departmc.lit  of  Ecluc`atitm  (Dc`pEd)  to  pro\.ide  learners
\`.ith   safe.   accessible.   ancl  c`ondut`i\`c.   learning  c'n`-il.onment`   the  Sites  Titling  Ofric`t;   (STO)   shall
fac`ilitate  the  iic`quisition  of  ni`\`.  sc`ho(jl  sitc'  through  pro\.ision  or  funds  under  thi.  Impro\.ement
{ind  Acciuisition  o1` School  Sitt_.  Ccipital  ()utla.\..  This  initiati\.e  aims  to  resol\'e  e.i(isting  school  site
ct`>nstraints,  partit`ular|\.  sc`hool  c`ongestion  and  c.n\'irt]nment  ancl  saret.\. c.oncerns  that  negati\'el.\'
impact  thc.  dcli\'er}.  of  basic  educ`ati()n  and  justif}'  the  acquisition  of  additional  si`hool  sites  or
relocation  of e.xistin`g  schools.

In  this  regard.  all   Regional  ()(Tii`c`s  (R0s|  aiid   Si.hools  Di\.isitm  Orric`c`s  (SDOs)  al.c`  requested  to
fi(.`complish   thc`  Si`hool   Site  Acqiiisition   (SSA|   Ftmi   for  public`   s(`h{)ols  expel-ic.n(`ing  significam
(`ongestion   and/or  en\.ironm(`ntal   .`nd   safet}.  ctjni`erns  that   (`€`nnot   be  sufriciimtl\.   addressed
``.ithin  their c`xisting sc`hool  sites.  The accomplishi`(I  SSA  Form  shall  si`r\'e as thc` basi-s ()f the STU
in  e\'aluating.  prioritizing.  an(I  id"itif.Ting si`hools for  possible  sc`hool  site  acquisiti(in.

For  the  initial  e\.dluation`  thi.  at`t_`omplishecl  SS.i  Form  must  ha\.e  the  follo``.ing  mformation`  as
applicable:

A.   School Congestion

•      The  classroom  shift  ratio  or  Pupil/Stuclc`nt  to  Classroom   Riitio  as  well  as  the.  Land-to-
Pupil/Studt.nt  Ratio:

•      Ct)nfii`mation  that the {'xisting school  siti` has in a\.ailal)lc. or suffic`ient  bull(lable space  to
addrc`ss  the.  !dentiricd  t`ongc`stion:  and

•      Conril.mation   that   a   prop{jscd   site   for  cit`tiuisi[i(in   has   lii.t`n   itlentiried.   \`.hii.h   must   bc.
c`o\.er.t'd  1}\'  .i  c`ertirit`att`  of title.  inc`ludin.tt  t`8timdted  ac`quisititm  t`ost.
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8.   Hazardous or Environmental and Safety Concerns

•      .i t`c.rtirit`atlon  or cissessmont  from  lhi`  Dt`pal`{mt.in or En\.ironment  ancl  `'atur€II  Ri.st]urt`{,.s
\lini.s  an(I  (`Ieosc.ic'iic`es  Bureiiu  tjr  othc_`r  appi.opriiiti.  g()\.ernmcnt  ageni`.\.  i`onfirming  [h€il

tht`   {`.`isting   st`hool   site   is   unsdfi`   or   unsuit{Il!lti   ``or   si`hool   use   due   to   tht`   idttntiric.cl
i`n\.ii.onmc`ntal`  gc`t)hazards,  or  othi`r  sL`fc.t\.  i`ont.c`rns;  and

•      Conrirmation   that   a   proposc`d   site   I-or  a{`qiiisi`ion   has   bc`en   identil-led,   ``.hit`h   must   be
c`o\.er('cl  I).\-ci  c`i.rtifl(`ate  of tillc'`  int`lllding  t.stimati.cl  ac(illisition  cost.

Th(` SSA  F`()rm (`an  bc ac`(.c.ssed  through  thc`  link I)i`lo\`. or I).\.  sc`anning the corresponding QR c`ocle:

SSA Form:

https:_/'i!),`|._fEL`/_I_TO.tS.s=:qL,,is~!m.t.|`.,P

QR Code:

The  ROs  ancl  SD()s  shall  ensure  that  tht`  informatitm  pro\.idecl  in  the  SSA  Form  is  (`omplett`.
aec`uratc.  and  sufficientl\.  describes  thc`  c.oiigc.slit)n  and/or  en\.ironmental  and  safet\'  e(inc`c.ms
affec`ting  the-existing  scrit.ol  site.  inclucling  the justiric`€ition  for  the  proposed  acqui`iition  t]f  an
zidditional  sc`hool  sit('  tH.  relocation  of th(`  existing  sc`hool.

.4\ttac`hc`d   is  thc'  SSA  Chc'cklist  for  referenc`i`  ancl  gllidancc.  ()n   the  documentary.  requiri`ments
nec`{`ssai+.  for  the  c.\.aluati(]n  and  processing  of si`hool  sitc`  acqilisition  requests.  For  quesli{jns  or
clarifii`ations.  plc`ast'  contact  Mr.  Damlo  Bognot`  Jr`  or  thc'  Sites  Tilling  Office  thrt]ugh  email  at
sto,rielcltiffic`esLtdcpc`cl.go\..ph.

F()r  (`ompliancc'.

I)(I(      \o       I    1,',0.)
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SCHOOL SITE =AS2Q±±±SITION CHBCKLISJ

Prospi`t`ti\.i.  PROPERTY.:
()u'\'ER:
L ( ) C A T I ( ) .\' :

LAND  AREA:

Document`s to  be  SuGmiti-ed fi)r initi{1l
eutilucition

LJustiric`ation  for  the  need  to  ac`quirc`  a  nc```'
sl`h,)()I  site.

Congestion  data  o_f _p_£igLj..Poring  s(`htJols
Call  for  D{]nation  (Signed  b.\-SDS)
()rfi`r  to  sc`ll  (dul.\.  signed  b\.  thi`
Ou.ner/Att.\.-in-Fact/Repr:sentati`'i-)

Spc`i`ial  Po``'c`r t)f Attome}.  for Att\.-in-
F`i`c`l/ Rcprescntative  (individual  brop(`rl.\.)/
B()€ird  Resolution  or Secretar\.'s  Certirit`{`t€`
for the autht]rized  representa`tive
(Compan.\'  propert.v)

Photocop.\'  of ()riginal Certificat'a  of
Tillt`/Tr±insfer Certific`ate  or Title

Photoc`op.\.ofLa{6s{i`-ak--bee+laraiitm

Photocop.\. of .\ppr()ved  Surve\.
Plan/Skc`tch  Plan  /  \'icinit_\.  wlap

Site  Visit  Photo ol` Propert.\.

•+Sc`heduleo"arkatiJ-;Tb--a--(-SfuTIV):oR

I  In  the absent`e  thereof,  Bureau  t)f lntc`rnal
I  Revenue zonal valuation  of thc.  prtipost`d

sit()

Rc.quc.st  for  fund  |b;-a-ai-dou.n  -  Prt>pc`rt~\.
Pri(`c`  +  (Capital  Gains  Tax.  et(`...)+  Othc`r

ituresl  to  bi.__a_ig±_e_a  b±\.  sDs
Spec`ia-1i;-6TuT=-iRequc`st  for t>f Atttirnt`\.  rt]r

Sc`htiol  Di`'isit]n  Superintendc.in  to  sign
tht` Contract  to  sale  and  dc.c.d  or absolutc`
s:IIC.

Cc`rtirit`ation  l`rom  L(`IU  that  the\'  arc`  not



acquiring the  prt>pcrt}'

G€id-hTaz=Fld--Certificationfr-oin~-ivi^i`nesancl
(`Ic`osciences  Biirc`€iu  (Regional  Orrice)

T:ic`   :-eci;ii`t.`mt`n'Ls   l'tjr   .`his   cioi um{`:`['

1 I ,I ( , i u d e S ,

1.   Request   lt`Ut`r  {`or  thc'   saici.   c`erlifii`;i{ion

acidressed  lo  tht`  Mines  and  Geosc`it`nt:t`s
Bureau  Rc`gional  Direi`tor  describing  (h(`

proposed  sch.ool  sitc .,,, `area.
2.   Lt)c`ation  Map  of the  pr()posecl  siti`
:3    (`]oogle  \lap  t>!-tt`,t`  propt]st`d  sit`{`  `

Satellite  \.ii`\`-)  slio\\'ing  the  roafls
4.  (`ips  (Global  Pt>silioning  S.\.stem,I

C(>ordinates  (ir a\.;iilal]1e)

Nt)  Certification   I:`i`t`  is  rc.quired.

otfi-Sir-___  ._


