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SUBMISSION OF PUBLIC SCHOOL TEACHERS' PROPORTIONAL

VACATION PAY (PVP) FOR SCHOOL YEAR 202512026

To: Assistant Schools Division Superintendent
Chief of the Fllnctional Divisions
Public Schools District Supervisors / ELncipals in-charge
Public Elementary & Secondary School Heads
All Others Concerned
This Division

8, 2026

1.       This is in reference to DepEd Memorandum No. 040, s. 2026, Gt#.deJi.nes on j}tb!t.c
School Teachers ' Proportional Vacation Pay f ior School Year 2025-2026, this Offi+ce diree_ts
all elementary and secondary schools to prepare and submit the mandatory reports for
the computation of the Proportional Vacation Pay (PVP)  of elementary and secondary
school teachers for SY 2025-2026.

2.       Teachers who have rendered continuous service from June 16, 2025 -March 31,
2026 will be entitled to 84 days PVP and those with less than 84 days PVP shall incur
a proportional deduction in vacation salary.

3.       All concerned are advised to  strictly comply with the computation  specified on
the guidelines herein attached.

4.       In cases where a teacher shall not receive full PVP, the Administrative Officers 11
shall advise him/her to signify his/her intent to offset a proportional deduction from
his/her earned vacation service credits (VSC) using the Civil Service (CS) Form 06 or
Application for Leave.

5.        District AdministraLtive  Officers  11  shall  check  and validate  the  accuracy of the
data provided in the reports before submission to the Division Personnel Section.

6.       The  following  are  the  reports  to  be  accomplished  and  submitted,   both  in
hardcopies and softcopies, on or before July 30, 2026:

a. Proportional Vacation Pay (PVP) Form
b. List of Teachers with PVP Deductions (See Attached Template)

7.       All          reports          shall          be          uploaded          through          this          link
hit_ps://fiorms.cloud.mierosoft/r/cvct9INtcv

Address: Kenram, lsulan, Sultan Kudarat
Telephone No.: (064) 471 1cO7
Website: skdMslon.org
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8.       Immediate and widest dissemination of this Memorandum is desired.

MEILROSE 8. P
Assistant Schools

TA EdD, C=:-:i:-:ivision Superi

Enclosure: As stated
Reference: As stated

To be indicated in the P?rpefual lnde2£ under the following subjects

COMPEN SATION                       SERVICE                       TEACHERS                   VACATION

HBA/OSDS/DM-SubmissionOfPublieSchoolTeachers'ProportionalVacafionPayforSchoolgear2025-
2o26/  rfudy 28, 2o26

Address: Kenram, lsulan, Sultan Kudarat
Telephone No.: (064) 471 1007
Webslte: i_kdMslon.orF!
r_--t,.  I_.--'J-I.  -1,^J.



€8iii

i

> > > > >< < < < <
a. a- a. aL a.I I I I IJ J I I Ia a a a aI I I I I
i I L I Ii i i =
cO a, a) a, cO> I > > >< • < < <a a a a a

® a a a a ®
Pf a a a a at' t' t' t' a

t5 6 t5 t5 t5

E I E I E
EI EI EI EI EI
I I I I I

aai

ii

E§

ii
a,£

£€

!E

0Fi=0i

ii
a - CV ® ¢ 1®



I•!cA

%i?

®.±i:¥=eI

ii!
•2aCAtia.:t„I®i-

•£i£

!

.=I:Ii

:ZaiCLiLEI

iiiE]

i



HtegivREife at ire arapifegiv

REap#± ee ifeesifeae
juN  Z  4  2evS

i`:-`.``:?-`!.;{!i:::-:-:.-\:i(i.!i-:.i-i-,;`cl!iT.-::

esseREffiasRE caff Rearm srmesH± ¥ffifieeitHHREREE grueHtiENfiaearife ¥ffiffiffiaeRE
F#¥ Feeife sffiaeusfr amalfaffi ffiffiaegraeffiffi

#S:        usffidiesr-aeersisarfeas
Aasiag€iffimS 8rm#trfuae
3ffiaasffseRE  ants Sers#ae EB£3r€:ctes®
ffigifeffial ELg#&®ff a
iferfeSe!£ ffi citridi®EL  ffiap€ri:saLtee!:saris:33::E&S

ffifts#e REfasREfaeayr and Sae®rafiae;::iir Schffial HSaefg
jisifeefaed Agrffidi€3
fill ifeefs ifeE&esraLedi

fi +           #as REgrs£Eated  in ffiril iferm'iee ¥imaaeusfedireEL  gffse! RE€!anELffirasedexrm €rfuife £RE€£
RES* SS era  g$ 1£3 ed§S ha#wE¥ as ife€fflifeen& Sa SeeS::ien ffi ffensher$8 Lca#ff3 ffiles SgRE err
&es ffsS  ELg RE®. 41 S  &.  isS8 Sifeas£&RE8 fe££ffi ffifi Eaeca:##j i €asesfaffis!:ii!a ass ffiffi* REatased *as
ifes uaeexat waeextirm aetl  diedg Eesffi#€ eres!rsfife b"£ ae misiGragcara:ea:*enasi)k± #ELestiifem rmgr €ffigr!S
#ffiifefa  gref*Fs  ae  esREpemesae:ffiSft  Sa  €RE€niasae  grerasaeff 1  dirfeffi  ffatri€iii:*:ira:±4ftas  ae&  ±®g&ffi
ffigrfu®®1 ifefife`  '#ifese  gctca¥  gxpp esREas  feor  ifeffiffhers  fffi  IrSperfuerfig¥#g 48i  ife€  ffi"ffiife  ecg
diffipe ges¥as tlafiriffi:ffi ifeg sffiifeee3 pe#¢ ffsREffifefaffig*en SF ifeg ffirp ifendl ire oreddigfffi tror tiff
Bapffiifeer±i£ ®# ff¥dtlaetisem SE}apE;di§  ergny esies:3±aea gr'ssaeis: €ffiffi <

3,           g*ffF  BSeeRE   endeg  €Bffi}   arffi*   ff i2*  a.   as#g   ifeaesdis   REndfidr¥en  gffigr&REeeifeee
a                 ffiffiiifeife¥ffi rm ife€ fficheeE gatenfiar and rfudiifeifes¥ ELffi asfaaes y€er sfrRE FfaREal8gr ®pra

®ffi asexasrfeasff, #REffie  iS¥ £#Egs ffifi sfaasffi e:rs!# eeas Th#Sife#* REande 31* ESSS^ ifeffiife#rfug
fiifefias  aesife  g3tasusRE&  *S  BQ  33p  asL*   2as%   ixpgpcka€ed  ®"£dsrfuss  ®ffi  erE®aeS  ®g ¥mes€£ffiffi
ifeFrfeee £F©ckites ¥ffi `F®aeifeers! S  ¥esmrfeex:s¥ REife  are  ffiHifers#±ffieea  frS  negftlff  sea:=*r¢&!i:ises  dmrigRas
ifee  £Sasg  ffirfeaemE  frFesffi¥g  ffi±ifeF  fa'E  grffi#ifraife  ®ffi£  ¥aerstiSffi  esagmck3ff  asrsfii€  Fee  ev€ae::p'  gifet
ffiaeRASREutffi¥ffife faStfse Sf aerfeee 3eentigred* p#rfetirsack ifeffii ife!es!e tr®ELrs es¥ #mgrgrSffe& ifey
©ffickaeR*  aeee#tiedp  anti veeatfiffitsfi© ffis€esffkdiaeffias fflcadi±Bri:m# rmREisaiaEa!::iifesa:a ffi a

3>          £ffi wise ffiF ffiis3  ifeff FffiRE®rfeaeg rm££tledin#g are gredflgife ae, ife# ifeffifeaesan as#
fflS ENRE ife¢ 5¥r ae@ELae3S FffH "Efi grusfe#€ esrfeaeE fiRErfeae*

S.             ¥RErfeesg-a ngREhiffi ffasife#g`eeds  ee©ffsataeREaunffi  ®erqir:£ff©  frRE #mex#  ES{  RffiEs  fffi  REarSth  3 a `,
ffi#35&  ®isat# ire REffiffied fi® ffi4  atffi#es  ife€:se&E  es# ff#'S¢FP*  aeffiHexaeed aeS #ffi#BRE:

£gs daErra     fitsRE "REts eyfstiagr
fresffi ifffifi£  £&S aegg to REffirfe 3 i ¥ £Szfe

&ffi ifeae3Fae       #RIanife XPF ffi##"mae esaeae:ffi¥m #aigr5
ffffiffi B#elREafeeeF ¥fiS asfif t® tfsseunasg 4, E®2ffi

Hill

-=    -..--   ;`:-`     ..:         -:.i..`  -..- I-i ----.--   `.:,-i--=-.        S-` .-----.---     `,.      :       -------.-  :.-:   i=..     I-`..,i   --..-..    :` .--- =' --.-..    =-a .----   a:.ii-:-i---;     -



68 days     Number of long vacation da]rs earned
from April I to June 7, 2026

84 days     Total number orpvp earned
(long vacation days and Christmas vacation days)

273 days     Actual number of days less christmas vacation days

For  teachers with  absences in  SY  2025-2026,  their  PVP win  tie calculated
using a factor of a.249. This factor is determined by dividing the number Qf long
school breaks by the actual days served.

5.         Item   Nos.   8   and   9   of  DepEd   Memorandum   No.   026,   s.   2024,   titled
Computation of Public-School Teachers' FToportional Vacation Pay for School Year
2023-2024 provide:

8,   For the suacceding School years, the teachers shall indicate in their Civil
Service  (CS)  Form  48  or  the  Deny  Tirm8  RecQnd,a  {DTRs)  the  remarks  for
absences inc"ITed as follows:

Reason for Absence Remarks
Illnc,ss VSCA .ivacation Service Credits Applied)
Personal Reason VSC to offset PVP deduction

9.     The  Human  Resource  Management  Officers   (HRMOs)  of  the  Schools
Division  Offices and implementing units  shall compute the  PVP and  inform
the`ir respective teachers. In cases where a teacher win not reee±ve fun PVP* the
HRMOs   shall   advise   the   teacher   to   sigrfty  his/her  intent   to   offset   a
proportional deduction from his/her earned vacation pefvice credits oVSC}.

Therefore, the HRMOs should have prepared a nst and notified all teachers
with   PVP  deductions  due  to  the  above  reasons  before  the  issuance  of  this
Memorandum,

In case the VSC is insufficient to cover or offset the PVP deducfron, HRMOs
sham submit the  rvp overpayment to the Goverrrment  Service Insurance System
(GSIS) through the Ag€ney Remittance Advice F`orm D as leave of absence without
pay, to avoid premium arrearage on behalf of the teacher.

6.         Enclosed are the tables for computing proportional deductions for sY 2025-
2026, based on the number of absences without pay (Enclosure No.  I) and for the
newly hired teacher, based on the date of appointment (Enclosure No. 2).

7.         further,  S€ction  46:  Rule XVI  of CSC  MC 41,  s.1998,  edso haowri as  the
Omnibus  Rules  lmplementing  Book  V  of Exe    tire  Order  No.  292,  a.   1987,  as
amended by  CSC MC  14,  s.  1999,  provides  entitlement to  FVP for teachers who
transferred  to  the  nonteaching  service  or who  resigned from  government  service
within 10 days before the close of the SY.

8.        Moreover,  teachers designated as teacher-in-charge shall not be entitled to
PVP  but  sham  receive  a  regular  monthly  salary  nke  nonteaching  personnel  in
accordance with Item v@)(3)  of D0 No.  013,  s. 2024, or the Revised Guidelines on
the Grant of Vacation Service Credits for Teachers.

rty



9.        For  any  flarificatiass or  inqulri¥a,  please  eonta€±  the  Btirean  ®f "imaas
HSsourse  and  ¢ngan¥ssE€€onal  Bevyetopm®nt-ffie"Bfined  BREstesL,  Gaeund  fieeF
dienaSo Bufiding£ B®pffds eeentrat Sffiee» BesffEd CSmffiex,  REeralco Atgefl"€, ffStseffiig €i€gr,
rfurmugh ernall  fig fohred.pdaedepeal.gc!v+#fa ®r €€1e'sehBne acumbers {fi2}  8633~934S Sr
gSfiS-S$46.

10 D       ¥mm€tliate dissg"£natierffi erg th £S RE€rmorandun is desired.
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ReF©eefi:
Hxprsd #rder €N#s« BIB, a. 2SE5; ff l£, a. ESE4; and B3, 8.  E$03}
Beeffffid "ermranckusm RE®s§~  €G3B*  a.  g®25} anck 02S, §. 2024

T® ire irsdieated in the g=€=rss!±+±±a£T±S±sts=E,
"mder the fotlawing gubjfcts:

BENEF{rs
BurREAug AND exFFiGBS
#ALEREARS
€hASSES

sees, jasL``.  M`ue<  ggsamgne
#23& ap JSSue  !S. 3eelE

L8AVE
SCHOOLS
SERVI€E
TEAeHrsRs
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Pmring tfa® B€tr®al Year £RE5*Zfca6

Nun er of Equivalent Total FVPEarned Hunter of Equivalent Total rvpEgunedAbenees dstys ®f pFve Absence® days or Fryp
without pay Dcductlon without pay Deduction

0 0 68 41 10 .58
1 a 68 42 10 5S

`£
1 (,7 4`1 11 57

3 1 67 44 11 57
4 i 67 45 11 57
5 I b7 46 11 57
b 2 $6 47 12 Sb
7 2 66 48 12 S6
8 a $6 49 |a 5b
9 2 66 5u 12 56
to 3 b5 5t 13 5S
11 3 65 52 i3 55
12 3 b5 53 i3 55
i3 3 65 ng*ng £3 S5
14 4 64 55 14 54
15 4 $4 .5S i4 5dy

16 4 64 57 14 54
17 4 64 58 14 54
t8 5 113 59 is .5`?

19 5 b3 60 15 53
20 a 63 6t 15 53
21 5 b3 62 i5 53
%£ 6 fa`2 63 16 5<2

23 6 6£ ife4 16 5'2
24 6 (;'2 65 tb 52
25 6 62 6b 16 52
26 6 62 67 t7 5i
27 7 61 68 17 5t
28 7 €:}E 69 17 `51

2CJ 7 Sf 70 17 S1

30 7 $1 7t 18 50
31 8 foe 72 18 50
.32 8 SO 73 is 50
33 8 60 7+ t8 50
34 8 $0 75 t9 49
3S 9 59 76 19 49
3b 9 59 77 19 49
37 tj 5t) 78 19 4S
38 9 59 7£i 20 48
?9 10 58 80 `20 48
40 10 `58 81 20 48

#



iEndio§ure RE®.  fi  t® E}€pBrd MSrmaerenndum N®.   0 4 0  * s. 3S£6} E__H±
RTundsr of Equlwhnt Total PVP untrer or Equiuttlt -rvpAhancee days or Frvp Jbetlcc. days of PUP

without pay beductlon fifro€tl without pay beducti®n I-d
82 20 48 123 31 37
83 21 47 124 31 37
84 21 47 125 31 37
85 2i 47 I?6 31 37
86 21 47 127 32 36
87 22 46 128 32 36
88 22 46 129 32 36
89 22 46 130 32 36
90 22 46 131 33 35
91 23 45 132 33 35
92 23 45 133 33 35
93 23 45 134 33 35
94 23 45 135 34 34
95 24 44 t36 34 34
96 24 44 137 34 34

CJJ 24 44 138 34 3S
98 24 44 i39 35 33
99 25 43 140 35 33
100 25 43 lil 35 33
lot 2S 43 Ii2 35 33
102 25 43 143 36 32
103 26 42 144 36 32
104 26 42 145 36 32
105 26 42 146 36 32
106 26 42 147 37 31
107 27 41 148 37 31
log 27 4t 149 37 31
log 27 41 ]50 37 31
Ilo 27 41 t51 38 30
i£`1 28 40 152 38 30
112 28 40 53 3ffi 30
113 28 40 154 38 30
114 28 40 155 39 29
115 29 39 1S6 39 29
11©i 29 39 57 39 29
tl7 29 39 158 39 2q
1t8 29 39 159 40 28
119 30 38 160 40 28
12® 30 38 16] 40 28
121 30 38 162 40 28
122 30 38 163 41 27
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i'Bneloguas RE®.  i  t® HeprBdi M€morarirdunm No.  0 4 0  , s.  2#2S)
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Itumber ot Equlwlent Total FVP Itumha or Equlvaleut Hrh fng
Abenc®® days Of rrvp Eined #be&tae drye or Pve Eined

without pry iferfuREtl¢m without pry Dwhctfon

164 41 27 ac§ 51 1717t616161615

16S 41 27 206 51S2

166 41 27 eyfJIt

167 42 26 208 52!8fi
1frffi 42 26 209
169 42 26 210 52
170 42 26 211 53
171172 43 £S! 212 53 i5

43 2S 213 53 15151#1414141313

173 43 25 2iS 53
174 43 25 215 54
175 44 24 216 54
176 44 24 217 54
177 44 24 218 54
178 44 24 219 55
17q' 45 23 220 55
1cO!181 45 23 221 55 13

45 23 222 55 1312

182 45 23 223 56
183 46 22 224 56 1212

184 46 22 225 56
185 46 22 226 56 12li1111

186 46 22 r2:fflt 57
187 47 21 228 57S7
188 47 21 2ffis

189 47 21 !2SS S7 11

t90 47 21 231 58 10

191 48 20 232 5858 101010

192 48 20 233
193194 i+ti 20 234 S8

I48 20 235 59 99
19S196 4949 19 236 S9

19 237 59 99
197 49 19 238 59
198199 4950 19 239 cO 8

18 240 60 8
200 50 18 241 60 a!8i?

201 50 18 242 60
202 50 18 243 61

203 51 17 244                            61 7

204 51 17 34§                          Sl             i              ¥



{Enelos][j[]f`ig NG.  1  t® DgpBd  REerm®r*nchasm RE®«  $ 4 S  ,  a+  202S) E--E!±
Hunbet or Equivalent T®tal FVP RTramker af Equivalent T®tul Err
Afeanee day® or FVP Ean®d Atuencee days or Frvp Efroed

Without pay beductloa wit hoot pay "uctlon
246 61 7 2cO 65 333

247 62 6 261 65
248 62 6 262 6S
a4© 62 6 263 66 2

250 62 6 264 66 2
251 63 5 265 66 22

252 63 5 266 66
253 63 5 r2!f;M 67 1

254 63 5 268 67 1

2as 64 4 269 67 i
256 64 4 270 67 1

frffiHH 64 4 271 68 S
258 64 4 272 68 0
259 65 3 273 68 0
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{Einclesur® N®. 2 tS D®pEed RE€mQrandium N®.   $40   S S. 2ee6!

Firp C®"pngmtlen foal urSwl#~Hifed ¥SacfrSse
hased on the Hfa€e or AHp®in±m®at

E.'E!€:S

Ftrst Day of Service Totail PVP Earned
Equivalent days aPUPD€duetion

uno 16 to 17, 2025June18to21,2025 68 0
67 12

June 22 to 25. 2025June26to30,2025 66
65 3

June 30 to 3+ 2025lulv04to07.202i 64 4
63 5

July 08 to 12t 2025July13to16,2025ju!¥17to2Sr2025July21to24,2025July25to28t2025July29toAugust01.2025AugustC2to85,%025Augustj6to09+2025Augu`t10to13.2025^ugutt14to17.2C25^u8ust18to21.2025August22to25.202SAugust2&to2Sga®a£Agu`ut30toSaptember02,2025September03tt}07.2025Sep`r`n`ber08toto+2025September11to14,?02SSeptonber1+ttl18,2025teptrmber19to22+2025sept@mbeF23t®2S&2825Saptenbor27to30.?025Cwhober01to04+2025Octobty05to08,2025Octob+t09to12,2025October13tolb.2025October17to20+20%October21to24+2025October25to28,20?5October2qtoNovender01.2025November02to05,2025cwaner06tu09+?025ovenrl0tol3,2025November14ttt17,2025November18to21,2025 62 6
61 7

60 8
59 9

58 10
57 11

56 12

55 13

54 14

53 15

52 16

51 17

50 18

49 19

48 20

47 21

46 a2
45 23

44 24
43 25

42 26

41 27

40 28

39 29

38 30

37 31

!36 32

35 33

!34 34

!33 35

!32
36

!31 37

130 38

!ae 39



First Day of Service Total PVP Earned
EquREeat days 0ErypDeduction

NGuemher 22 to 25, 2025November26to29.re+5                         Ifi#¥€maifer2StSBeuember$3,2025iDecember04toDecember07,2025iDecembero8toDecewheru,2025IDeceriiberl2to15,2025iDecembei16tctl9.t025Ietoer2C,2026tojanueryo8.2026iJanuaryoqto12,2026ianuary13toi6,2026IJartuary17to20,2a26January21tG24,2®2SJanauar¥25t®28£2026lanuary29toebruary01,?026februarya2to05d2Ci£SFefrrt!&ry0&€o09,20Z6February10to13,20ZSFgforL£Erv&4&©17,20£5Fgfaruary18to21,2$2SFehru3ryE2to25,2$26FeSrne&ay2St#Mar€iiOld20a6M@rfhOito$5,2096March--drstoee,2ff%8March&8to13,2®£6March14to£7,2fi26REsgeh¥8to§1,2®28March22€o£S,2G26REar€h28t®aS,2S£6March30t®31,3$2€ 28 40

27 41

26 42

25 43

24 44

23 45

22 46

21 47

20 48

19 49

18 50

17 51

16 52

15 53

14 S4

13 55

12 56

11 57

10 58

9 59

8 60

7 61

6 62

5 63

4 64

3 65

2 66

i 67

iS 1t,8
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