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To:

ANNOUNCEMENT OF VACANT NONTEACHING
POSITIONS AS OF JUNE 2026

I

Assistant Schools Division Superintendent
Chiefs of the Functional Divisions
Public Schools District Supervisors /  Principals ln-charge
Elementary and Secondary School Heads
All Interested Applicants
This Division

This  is  to  announce  to  the  field  of the  existence  of the  following vacant  nonteaching
positions as of June ZOZO:

Position
Salary Monthly Plantilla Item Incumbent

IDistrict/scriooiAssignment

Grade Salary No,

Dentist 11 17 49,562.OQ

OSEC-DECSB-DENT2-750040-1998 GENTOLEA, DIVISION
MERIJYNEUMAG OFFICE-SGOD

iDentistlli

17 49,562.00I,,

OSBC-DECSB-
CECILA DIVIsloN

DENT2-750039-1998 \       GUZMAN OFFICE-SGOD

Administrative I
II   11

31,705.00

OSBC-DECSB-ADOF2-84\0005-2022 BIERA, BLACOL ES AND
Offic-er  11 MICHAEL NALUM ES

(Admini.strative I BUENO  , L
I Officer IA,ministrative ;

OSEC-DECSB-
ALIPERIO, JAZZ MANGUDADATU

Officer 11(AdministrativeOfficerIAdministrative IAssistantIll, 11
31.,705,QO ADOF2-8402;8-2021 EULOGIO ES11            I

9 24,329.00

OSEC-
DIYO,  CRISTINE

'pURIRAYNATIONALHIGH

DECsB-I SCHOOL-S'DO

(Senior ADAS3- JOY QUINOPA ` sulJTAN,

Bookkeeper) 840132-2017 KUDARAT

AdministrativeAssistantIll I(seniorBookkeeer.,
9 24,329.60

OSEC-DEcsB-
CLAUDIO,. N,IDA

IiOSDS  ,,

ADAS3-8400d7-2004 pORRAs

t^^,,``...`,``

::,derp:;::n#:::|6:S4u)'a4n7J±S::t::Kudarat
Website:s!s±i±£isi9niQ±g  "
Em ai I : gqu£!s!si:±2£±e:±e±rfQ±£=Bb

11

11

Ill,

11

lil                  a              I
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Administrative 8 22,423.00

OSEC-DBCSB- CASTROMAYOR LEBAK
DIVINE GRACE LEGISIATED

Assistant 11 ADAS2-84d294-2016 ALAYON NHS-SHS 1

Administrative

8 22,423.00

OsEC- BALABA,CATHLENEJOYTABAGO DO-DATALBAOAssistant 11 - DECSB-
(Disbursing ADAS2- NHS

Officer 11) 840133-2017

Administrative 8 22,423.00

OsEC-DECSB-
LEGARIO, LARA aSDS

Assistant 11 ADAS2-840312-2016 JEAN MADRES

Administrative

8 22,423.00

`c)SEC-

CACHERO,JENNIROSEDOMINGO
ESPERANZA IAssistant 11 - PBCSB-

(Disbursing ADAS2-
Offlcer 11) 840120-2017

Administrative

8 22,423.00

:OSEc-
LEPRO'SO;RALPH+IioN , IKUIJAMAN IAssistant 11 - PEC,SB-

(DisbursingOfficer11)
84#iD2A5:2617 MONTON\  '

Ill,

Administrative

8 22,423.00

OSEC- )MAGUAI;E,PEARLSHANE
'

Assistant 11 - D'ECSB- LANGGAL NHS
(DisbLirsing AD.AS2- FRESNlbo , I

I

Officer 11) 840013-2008

2.           Attached •are    the. CSC    Prescri
1+  \\  +bed`!c}rialification

Standards,   General   Duti

1sand

Responsibilities, and Checklist of Requirements.
in

•1

3.           Preferences  will be  given  to those interested  applicants who'ipos§ess 'courses  related to
the  position  being  applied~j for  and  residing  iri.. the  barangay  or  nearby  barrangays  where  the
vacancy exists.                         I                                                                                 ,        ,

I

4.  I :       Pursuant to CSC  Memorandum Circular No.  24,  s.  2016 re:  Prbgraih to lnstituti:onalize '
£g[r#_ri#;:i:nhs:let:#salt¥:Meritocracy and Excellence in Human Resour¢el Mahagement (

i:d:1:;1ji;:si;::fii¥|o::t;:i:o:njqiE;p;;1::Fjsb:ato:1,::¥:¥:.:::,t:;S;:':r:::Pilj:::aleif;:;:I:;v:ei;g::::d:oic::goi::tri;:
received by' the Records Se¢tion and shall submit requirements to the Personnel Seotioh on or
before June  19, 2026:                                             I                                                ,

5.  I )      The following are the documeritary requirendents to be submitted `by the apblican[s
following this sequence and with tabbing:  I

A.   Application letter specifying the. Position being applied for addressed tb:                  I
I                               CRISPIN A. SOLIVPN JR., CESO V

Schools Fhvision Superinterrdent
a.   Duly Accomplished Personal Data Sheet (CS`F`orm 212) duly notarized with wiork

Experience sheet, if applicable;I,  :                 I                                                                     o

REiTtlfflthes

Address:  Kenram,  lsulan, Sultan  Kudarat

TelephopeNo.: (064J4711007     ,
Websiteyskdivision.qrg           (                       1

Emall: deDedsk.rl2@deDed.gov,wh  '

I                                 I                      ,:                  ''
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6-733 add asi further ain€nded' by RA  10755; and.

6.

7.

8.

9.

C.   Photocopy of voter's ID and/or Barangay Certificate
D.   Photocopy of valid and updated PRO License/ID, if applicable;
E.   Photocopy of Certificate of Board Rating/Certificate of Eligibility/ Report of Rating,

if applicable                                                                                                                                   I
F`.    Photocopy of Scholastic/Acadehic  Record  (i.e., Transcript of Records  (TOR)  and

Diploma,  including completion  of graduate  and  post-grqduate  units/degirees,  if
avaj.1able)  & Certificate of General Weighted Average (GWA) or its equivalent;

a.   Photocopy of duly signed Servic.e Record or Certiricate of Employment, whichever
is applicable;

H.   Photocopy of latest appointment, if applicable;
I.     Photocopy   of   certificate/s   of :  relevant   specialized   trainings   or   profe;sional

development programs ;
J.    Photocopy of Performance Ratil}g in the last rating period(s) covering one (1) year

performance  in  the  burrent/  latest  position  to  the  deadline  of  submission,  if
applicable ;                    ,                   ,

K.:hhee£¥t££te::i:;:;u=;invee::Sc,#d°A¥)n:PTfesdwo°crunmset:::Sue:i:t:etdheancder:££]tcaa;££:a:;

Consent  Form  pursuant  tQ  RAiiNo.  10173  (Data  Privacy Act  of 2012),  using the
attached form (Anne* .C) , swoin`' before' any public officerauthorized to' administer
oath pursuant, to Boqf  1, ,Chapter,10, Section 414 of 80 292, as amended by RA

L.   giler.;docri'mehts    qs,   may
Fsses§.inent.,.including but nota  \  ,         . ~          I,   _

;i:{r:e:%L`tij:+dY 'bvyT ' ti-e~  HR(ndpsp   for   comparative
I         i;      ¥pep¥csa:]fo¥er]:Lfati°dnu(c¥t:ynst) :h=¥ngA3#:ta¥od:ngo4Ccfem£::n¥epi;Sd

Development` reckon,ed \from the date of last i§§hance of appointment;
and

ii,       Photocopy of the pe±formarice Rating obtained froin the relevaht work

kN:Tr.-Ps,cii::i:I::ennE:x:£e:iE:ii;o;r.E:?:ci:c:bait:ngln`tem(I)'Snotre'e,Va:t,toth:

Lnegi,dnu:i:dTcha:efdar:iqti::#?c¥+t:°e¥%iefdtggft£#+::0::Tnec|:Sd:I:e,i:haet;oJ:i°:fto¥£jcs]eal

ifo:i'e:;#p#,cga¥p:pV:::rq±ir:end-S*F£:S£[R°fu°sfBt#:qfd£;t;°hnfndo°tc:a:=:`exrce,::::#:t£:I",,

Pheep::al?ur:t::nN°o.f°!o7c'usiin°t%3;dd?o?a:St:tr£::rgf°.i:£[n't:.f2ot2fh:hgr]:::;ttheedp::;i:
positions .,,,,                             I I .

)

Schedule of written 6xaminatiori and ihteivi:w will Pe apnoupceid, later.
I                                                                                                                                                                                I                                                                                                I                                                                                                                                                           I                                                                                                                                             ,                                                                             ,,                                                                                                                                                                                               \

For widest dissemination of this Meinorandum i: desired.            t
I

11

I

Address;' Kenram,  [s+lan, Sultan  Kuldarat)   i  `
11

I
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Baplosure.. as stated
Roference: as stated

TEL°=L`\nod="a:edmtherm==EdNIe=:he#llowmgsubuects
AP"ICANT VACANT poslTlaN

HBA/OSDS-PS/DM-ANNOUNCEMENT OF VACANT NONTEACHING  POSITION AS OF JUNE 2026/  June 09, 2026

BgivRE
RETthTAes

Address:  Kenram,  lsulan, Sultan  K,udarat
Telephone No.: (064) 4711007
Website:skdivistonwi
Email: deDedsk.rl2@deoed.gov.Dh
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Enclosurelit?MOSDS-Pstoc&,:.2026
CSC PRESCRIBED QUALIpldATtoN STANDARDS

Position Title(ParentheticalTitlelfapplicable) Qualification Standards

Education             I Training Experience Eli8mmty

Dentistll    ,,
Doctor of Dental         I 4 hours of 1  year Of

RA 1'080  (Dentist)Medicine or Dental      i I relevant relevant
Surgery training EXT)erience

dministrative IBachelor'sde'gree

None required

Career Service
Officer 11 rhone (Professional)

(Administrative relevaht to the job .required   , Second Level
Officer I) Eligibility

Administrative Completioh of twb 4 hpvirs pf,: 1 year of caLreer service(SubProfessional)
`Assistant Ill  -t re'1evant  ' I relevant .Years studies in College First Level

(Senior Bookkeeper) training experience\ Eligibility
Administrative

comp`ietion of Twib 4 hours of.relevanttrain,ng  I 1 year of.  Irelevantexperience Career Service
Assistant 11 (Sub Professional)

(Disbursing Officer Years studies in College First Level
11) Eligibility

i

Completion of Two 4 hours ofrelevanttralhing 1 year ofrelevantexperience Career Service
Adininistfative (Sub Professional)

Assistaht .11  I Years studies in College , First. LevelEligibility

Address:  Kenram,  lsulan,  Sultan  Kudarat

Telephone No.:  (064) 4711007
Website:skdivistonon
Email:  deDedsk.rl2@deDed.gov.Dh
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GENERAL DUTlrs ARED RbspoNslBILITIEs

DENTIST 11

KEY REUI,TAREA/S DUTIES ANI) RESPONSIBILITIES

DENTAL         H BAI,THPROGRAMANI)SERVICES a)   Plans  and  formulates  policies  and  guldelines  limited  only  to  DentalHealthProgransoftheSchoolsDivisionOfficewithemphasis:thattheDentist11hasnodirectsupervisoryfunctiontotheNursingServicesin

the schools Division office.                                                            ,
b)   Develop, Design, Implement, Evaluate, Monitor and Report SustainableDentalHealthProgramsforalllearnersoftheSchoolsDivision'Office.c)PreparesandsubmitsperiodicreportsofaccomplishmentsinDental

Health Care Progralns.
NUTRITIONPROGRAM SERVICE a)  Monitor and Evaluate the implemented School Dental Health in supportof'NtltritiomProgramsofthe"SchoolsDivisionOfficethatwilldirectly

(WITH EMPHASIS ONDENTALHEALTHCARE) benefit the learners .of the SDO.
b)  Monitor,  Evaluate  and  RQport the .Dental  Health  Status  of learners  intheSDOinsupportofHealtharid'.NutritionProgramsthatwill`directly

benefit the learners of th?I SPO.
I   PARTNERSHIP   I'

a)  Establishes andl Maintains Partnerships and Agreements with otheragenc-iesandstakehoidersba~SedonDepEPStapdardsforDental

Health and in direct sri'bport' 6f all 'Nutrition Prodrams in the SDO.
``

I,I,

ADMINISTRATIVE OFFICER Ill (AI)MINISTRATIVE OFFICER I I)'L

REY REULTAREA/S DutlES. AND.FESPONSIBILITIEs  i                                    I1'

PERSONNEL Rec=itment apq S¢|eqtiop Ill

ADMqulsrRATIOIN ,1'111I \\
Ill

Provide  huapin  repqurce8  Lmapagequent  support  tor the  school  head  andcoordinatewi.thAOIV(H.RMO'11)oftheSDOin,thefpllowir}gHR-related

functions:1     -                                                            t                                  ,   :                     ,
a)    r6tru;itmept apd selection pf,applicants in the schoob)promotion-anddeploymentofpersonnelintheasschecking,andvalidatingthecompletenessand,dapumeptstobeSubmittedtg,th`e.HRMO:forprepara1 assignedigr}ed.school  byauthenticityoftiop/issuapceof

ap.pointrppnt                                                     ;,   ,    ,   ,c)PrepareERFofqbalifi\ed,teacherslands,ubmit;tb SD IOfor
prqce?sing

Personnel Records
a)    Updat;  --regularly   201   files   and   maintain   databaseJ   of  personal

information of school personnel
b)   Ac.t/assist the designat?d Agency Authpriz€,d, Officer(AAO) in the field

I    in  teiins:  df verifying/approving 'GSIS 'loins' Land' agency  remittance
advice (ARA) as lhay be\ delegated

RA&TAraejag

Address:  Kenram, lsulan, Sultan  Kudarat
Telephone No.: (064) 471,1007              I

vyebsitf:Skdlvision.orfi
Email:  deoedsk.rl2@deDed.gov.ph

11

(

I
.-.,      L             t                 I
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c)    C;nsolidate daily time record (DTR)  of school personnel and prepare
monthly report of service (Form 7)

d)    Monitor  and  record  attendance/absence  of  school  personnel  and
report to school head issues and concerns related;thereto

e)    Acts  on  application  for  leaves  of  school  personnel  and  facilitate•recommendationbytheschoolheadandapprovalbytheSOS

f)     Update   vacation   service/leave   credits   of   scho'ol   personnel   and
regularly communicate to all concerned

g)    Maintain   the   confidentiality   of   personal   information   of   school1
personnel to which he/she has legal access.

h)    Coordinate  with  concerned  offices,  such  as  BIR,  GSIS,  PhilHealth,Pag-IBIG,CSC,andotheragencies/entitiesontheimplementationof

policies and guideline,s relevant to personnel.
Compensation and, Benefits

a)    Compute   and   subinit   to   SDO   applicable   personnel   berierits   for
processing,   funding; `  and   release   (e.g.   matemity   I)enefits,   step
incremquti* :isalary , differentiq|§,  pvertime  pay,  proportional  vacation

•   pay,etc)     ,

b)¥c°hnq]:i:e¥s:np::Ffedps°httc£:tf:orft£%n:::T£::££=gdanafj:esi#:£i%:f

c)    Proc;ess`   retirement/separation   benefits   of   schpol   personnel  ,fQr

other ±nRd.::::Feedniubnyc#ris8Ch°01 h:ad to the sDo     ,                            ,
111,

:}E:Jea]toep:gg°;r:::Sn°tToft]h9ef::i:::ehs:aHd7Lr:]#8d]np::1:iet§ve!trategie's:
in':improvinrg HR hrqctice in.the school  ,  ,                                                 I

c)    As.sist  the  school  head  iri` p.erfprmance  if}anagement,  rewards  and

i:9p°]%n±te`£::t[og,9p t]he:Tc]hnogo] :e,Ve]°Pment   Pol,1Cies   arld   prpctices:))3roeopra::aTedr§u£Lm#££-trhe`:ieedEeRP#S;i°tsiceh:#::de/;gaRt%8ofHR

pcticies and guidelines
fl   ;e#;ts/:iifaoc:tTsC:e:j!;;i::::¥::1, qE::£::]tybtyo' #vei,Dado;thpe:rrTcthot+£

I  PROPERTY a)    Facilitate pro6urem6nt of supplies,  materials,  equipment, etc of theI   CUSTODIAITSHIP
School based Qn qpproveq. SIP/AIP or as dirapted by`the school bead.

1

d)    Is;ue 'sri\ppli6s,  materials,  equipment,  textbooks,  and other learning
resource    materials    tp  , requesting    teaching    and:  ,non-.teaching
pF.rsopn?I of ape schop|.   Le.)Prepare,andsubpitreport's  ori  all  property  accoLntLb'inty '6f  theschool.,,

GENERAL a)   Assist  the  scho¢1  he,ad  in  the„preparitidn  of  Schodl,  Poky/  (SF
i   ADMIINISTRATIVB 7) /loading of :teappers..,                                                                                            'I  suproRT b)    Assist th.e, school ;planning team in the preparation ofis|P/AIP.

DgivEEB
'.`...T````.`.`-?`,

Address: Kenram,  lsulan, Sultan Kudarat
Telephone Nq.:  (064,) 47tl ,1007  ,
Website:Stsdivision.o'Lr£                             ,   I

Email:  depedsl{'.r|2@deDed.'gov.ph  , :

I,I

.
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c)    Provi`de general administrative support to school `hbad and ,teachelp
lik'e    reprodhctioh,  of   leaming   materials,    encodirig   of  ,reports'

preparation of documents, etc.  Id)Pe`rfo`rmotherfunctionsasrna.v be assigned by the School Iiead.
1

FINANCIAL

I

a)    Assist the School Head on the preparation of the following documents
MANAGEMEN such as but not limited to:                                               {

• Cash disbursement register
• Authority to debit/credit account
• Liquidation reports including supporting documents   .

b) For IUs, assist the:School Head on the preparation of required report§fromCOA,DBM,andotheroversightagencies.

c)  F`acilitate  submission  of all  financial  documents  to  the  SDO  and/ar
bank, if necessary.

d)  Provide assistance to' Other financial-related task of the School Head.
e) Perform other functions as may be assigned bv the School Head.

:I                                                      (                                                                                                  ,

(  ADMINlsTRATrvE AsslsTArm[.Ill (sEroR 'BooKKEEPBR)  `

KEY RESULTAREA/S `  :      DUTIES AND RBSPONSIBIL,.ITIES `  '
I                 I)                                              I                                       I,

FINAAICEL 1

RECORDS           AN D e)    Ascertal`ns that' trahsac!tion 'have been properly recdrded in bobks
REPORTS fl     Verify,fir}ahcial star.ements made by subordinate, verify the jpurnal

voucrier` ` 1 i

g) '   Prepafes' adju'sting-entries add j6urnal vouchers
h)   PieparesL-trial balin'6'e§; mc>nthly' stateinent`s of incoine and

`    \ekperiqitqr6 and`pt,h:er''rmahdial statemerits; :         I                          I

ACCOUNT -.                            ,I                                  ,                                                                                                                                                                                                                                                                                                       I                                                                                                                                                                                                                                                                                                                                 I                                                                                                                                                                                                             I

TRACKING a):£e#;£ealss:aht:dapue]::st%:i:g::;::a:,?q:e£:t:h°ef£::E:notfsq#ntthse:I

progress reports
b)    Prepares the reconciliation of books of accounts to make the necessary

adjustment§-to maintain accuracy and updated records.
I                  I,'1

FINANCIAL a)   Recommends to management and drafts correspondence pertaining to
TENSACTioNS fihancial'/b66kkeeping -matters .bas.ed o-n issuari6es of C'O Finance and
RECORDING   . oversight agencies and inonitors understanding and application of such
PROCEDURESI by SDO, schools and +earning cente.rs. `

b)  Provides input for improvement 6f accounting section
c)  Reviews, revises .and ,gives feedback on the work df accounting and

bookkeeping staff. :            I                                                                     I                ;

\                          -1\       ,                    L`,L                      1

Address: Kenram,  lsulan, Sultan I(\Jdarat
TelephoneNo.: (064),4711007    I

Ym#:#eDedEov!Dh
'

('

I,                                                                                                                                                                                                                               I

i,I                                                               1,                                                                  I                                                               I

"                                                                                    ,i                                                                        (                                                          ,i!                                                ,
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I

i,        ADMINIS+RATivE ASSISTANT 11 (Disbursing Officer 11)

KEy REsurd AREA7s DUTIES AND RESPONSIBILITIES

ACCOUNTINGl Assist the Senior Bookkeeper/ School Head in the perfomance of the
SERVICES                   II\I1I11 following:a)Preparation/maintenance   of   registries   of   allotment   and

obligationsb)Preparation   bf  financial   and   accountability   reports  land

maintenance !of subsidiary ledgersc)Preparationdfliquidationofcash  advances  Pre-auditing offinancial,doc,uments(disbursementvouchers,liquidation

repor'ts, etc.) ,Id)a:a|yesis]r°efc:c°QAntar:f[;tnf]::[nnfi§nggd orfet?t::t=teunsd:[}c°onfpa]:£:I:

undertaken, by the` school/ Schools division,e)Preparatic)n9f,Monthly'Summaryof   Cash    Advances

Received,'.    fl    I,iquidated  and  Balances  Other  related  bookkeeping ,and=Cd°/uo:t;nciot8rFsk3£3]Ss£:naxct:uanstsi#.e,dbytheSchoolHead

I1i\II )I

BUDGETING SERVICESII((\' Budgeting System   Ia)Assistinthe co'ndhct 'of' 6rientations land workshops op the

budgetingi system                                                     Ib)Assistandgatherdataintheconductof  reviewi  of, thebudgeting,systemtowardsitscontinupusimprqven|ent.,

Budget :Preparationa)Assistinidentifyir}g  and  gathering  of  data  needed  in  thepreparationof;t>udgetproposalsandotherspecialbudgetsb)Provideclericaltsupporrtinthepreparationofbudget

proposals                           ,           I                              „                        ,     „c)Act,asLiaisori6fficer`to'DBMNEDAandother'oversight

bodies,,,,
d)    Respond,   to  ,budget   queries   by   referripgi  to:  appropriatedoguxpents(p.g.,,issuancqs,quemos,Inotesiandjustificatigns)e)Revigwcompletenessof.supportingdocumentsofc|alapsastocom,pliancewithbudgeting,accountingandauditingrules

apd regulations                       ,                                „           {         ,     I
Budget-,Bxequtlop   .                    H       i   Ia)A§si,stingatheririgofdatarieeded i'n the preparatioh of co:t

effici-ency qomput.ations . .

:))iEe:Pt¥:e:d::]t::::e]e:e:deeddt:°e%EPur:tvee:ba]gparte]:=:e8tua::tssrepoitona)Preparesdocuin€ntst6al>prLovefqn¢'traps,fer,ioother

dperSting units
BudaietGAact%tFnt::tua!tynae:geEep.Pntt8the    brepapatiqn  I of,   budgetI

a6Qointabilityrepdrts    .                                                    t

Add're'ss:  Kenram, lsulan,  Sultan  Kudarat
Tef!bhonet No.: (064) 4711007                  I
Webslte':s±t_dMsit)n.oL±g                           I :
Emill:,`dep`edsk.rl2@debed.fzov.ch  I  I
1`\1

•1`

111!

1

I(

11                                                                                    '\                                                                                                                                                             ,
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11

I

!ADMINISTRATIVE ASSISTANT 11 (SENIOR HIGH SCHodL)

KEY RESUAREA/S T DUTIEs AND REspONslBILITlrs

SHSOPERATIOITSANDLEARNERsuppoR+`GROUP:

a)   Provide administrative and clerical support to his/her
supervisor;

b)   May be designated to assist either in PrincipaLl/ School H¢
I ad or

any of the Assistant Principals;
c)   May be designated as property custodian to the canteen

I

services of the school, as deemed necessary; and I

d)   Reports to th8 ASsistaLnt I?rincipal for Operations and Learner
Support and/ or Principal/ School Head.
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Address:  Kenram, lsdlan, Sultan  Kudarat
Telephone No.:  (064) 4711007
Webslte:skdMsion.org
EmaM:  deoedsk.rl2@deDed.gov.Dh



Name of Applicant:

CHECKLIST OF REQulREIVIENTS
Nontoacfling Positions

Appllcation Code:

#l::O#:I:eodsf::ori
Contact Number:

Rel'8lom

Applied fo'!

Ethnlclty:

Person wlth Dlsabllfty: yes ( ) No ( )

Solo Parent: Yes (  ) No ( )

Basic Documentary Requirement
Status o'Subml§StoniTOO.frl.twib,iheappJtolCh«k1|,wh*'ed'

Verlflcatldni\|Too.|un-outbi."(PI.iolm,-'...

Status OfSubmlsslon,",
Remarks

A
Lfu®roflntentaddr"sed`othelle3dofCrmce,ortothehtshestHumandesourceOffleel
atsftyated by the Ile®d Of offke

8
Oafypccompllshed Personal Date Sheet (PDS) (CS Form No. 212, Revlsed Z017) aWork Experience

(Speel, H applhabie

C Photcopy of voters lD and/or Barangay certmcate J                                                                              I I

D Photocopy of valld end updated PRC Llcense/lD

E Photocopy af Certiflcat® Of Board Ratlng/Certmcate of Ellglblllty/Report of Rating, If appllcable

.F

Pho\ocorv at Schde"c| ^c.a.ink: R.co.a {i , e. , Tro nscrty] ` of Ri€;orbs (Tcki-edTFF5wi:Twit;Fig
cO.!npl€tlgn of grodu`ate`and l>ost€raduote uf lits/degrees, if qvgil\ableJ     . `

;a •Pfrocopyofcertmc@toofGener®lwolghtedAy®r3ge(OWA)oizts®quivalent

I'H inotocopy Of duly sl€ned Service Record or Certlfl¢ate of EmpLo\/ment, whichever ls appllceble,
Shovyln8thedungtlono.fgnplqyment

i p¢otocopyqflatestappolntDent`(fortho§®applyln8forp.omotton)

i Photaeopy df c±rmcete/S Of' rele`/ant speciallzed trainlngs or prof€sslonal development progl.ams

'K Photocopy a( the Perferm®nca Ratlngs ln the last ratln8 perlod{s) covering one (1| year

P¢rformanco prlor to the a§se§Sment, If applhable
•L Checkiist Of Requlrements, CAV, Data Prlvaey Consent I:arm (Armex C) '

.,M

Chh.r dceum€nts as may be .oqulred for comperative ,assessment:

MeinsOfVerlflc8tion(MOv§)showlngOutstandlngAccompllshmonts,Appllcaton of Education,
•`

a'nd Api)llcatlon` ol Lcarnlng !n.d Develgpment reckone+ from the dgt€ Of last 1§ uan¢e o'
p®lntment                                                                              ,

P¢otocopy of perfomapee ifatlng abtalned from the relevant work experlenee, f perforrvenc®
Tl`lh€ ln ltelr] 8| 1§ not re}evan| 'to. the posltlon to be filled    ;

•N hfa`Jro-P§y€tilatrlc Examln8tion ResLIIt

rlunah Resodhe

I  I                                                 I   H                                                  OMNiBus swonN STATEMENT

CER+iFicA+roN OF Au"ENTiciTy AND VERAciTy                                     i                                                               t
1hetebyceblfythata«ilnformationabq'v'eaT?trueandcorr.ect,andofrrtypersonalknowle.dg?andbelief,anqt`hedocil.mentssubmittedher?witnarg9rigir)al,and/or

certified trfe copies thereof.   ,                                                ,

DATAPRiviAdrcoNSEwh          I
I  hereby g'rfent  the  Depdrtmeht of  EdJc;ation  the  r.nght`to  collect  and  process  hy  personal  information  as  stated  above,  for  purposes  relevant  to the  recruitment,

seleetion,arqplacementqfpersonnelpftheDepartmeht?ndforpurposesofcQniplian¢evyit.h!helaw§"l€s,andregulationsbejngimplem.entedbythea,vilservlce
Cop.in lssi64.                                                         I

I

of'

Name and Slgnatur® Of Appllc®nt

I,          ,'                ,

11

I


